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Chapter-3

DETAILS OF THE POWERS AND DUTIES OF OFFICERS
AND EMPLOYEES OF THE ORGANIZATION.

3.1
Designation
Powers Administrative | 1. Chairman - Head of Department
2. Establishment Member - Either Chairman or other rams
entrusted the duties.
3. Secretary- Head of the office
Financial 1. Chairman upto Rs. 60,000/-
2. Secretary upto Rs. 3000/- DDO
Others Chairman
1. The Chairman may convene a special or an urgentimyet®
discuss any important issue by giving at least d@# notice tg
the Members for this purpose.
2. A decision of the Commission at any meeting shall By
majority vote and in case of equal division of wtehe
Chairman shall have a casting vote.
3. If the Chairman is of the opinion that a businessbe
transacted by the Commission is urgent and a ngeetirnthe
Commission can not be called, then it may be decidg
circulation of file, on which the opinion of the mbers will be
sought, before taking a final decision.
Duties Secretary
1. In case of departments assigned to individual mesnbibe
Secretary will process the case and put up to tleenlmer
concerned. The recommendations of the member wifpld up
to the Chairman for approval, after which it wi# put up to the
Commission for approval before informing the St
Government.
2. The agenda for any meeting will be prepared bySberetary

which will include all the pending matters includithe points

14
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4. The following papers will be disposed off by thecf&ary:

(@) () All routine inquiries from candidates.

Secretary Examination

if any mooted by the Members in writing. The agemdt be
circulated at least three days in advance for dmary meeting

and at least 24 hours in advance, in case of asdpeeeting.

All decisions at a meeting of the Commission shallrecordec
by the Secretary in the form of substantive resmhst? The
factrum and dissent if any, shall be noted. Thét graceedings
shall be forwarded to the Members and considerdthve been
confirmed after all the Members attending the nmeethave
signed the same without any objection. In the ew#nany
objection being raised by any one or more Membeganding
the correctness of the minutes the draft minutescaivith the
objections shall be read out by the Secretary atstibsequen
meeting for consideration and minutes will only denfirmed
by the Commission, after the objections have bedtalsdy
resolved. A separate register will be maintainedheySecretary
containing all the resolutions/decisions, whichlvaé handed

over to the subsequent Secretary on transfer.

(i) Papers in which Government has passed order

accordance with the advice of the Commissio

1. Secretary Examination shall be the Controller chfGmation.

2. The Controller of Examination will be fully respable for the

conduct of all examinations as per the rule andulegipn

decided by the Commission.
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$ 12
12.1 2008-2009
3 = * 8# @ |2
I* ) 8 8 ]
#18 execution
# |5 -
%$6 )% | &
o &+ !
3 |18 % ! 8# %) $
9.1 ' .91 8 8 upto
9.1 31-3-2009
5 6
1. Salary 2,16,38,00 2,05,0000 1,79,00,00 1,83,77,77 1,83,77,77
2. MR 1,00,00 1,00,00 2,50,00 1,91,93 1,91,93
3. RRT 4,20,00 4,20,00 3,62,00 3,61,80 3,61,80
4, TA 2,00,00 1,00,00 1,00,00 57,29 57,29
5 OE 18,45,00 5,00,00 16,00,00 15,99,92 1,59,992
6. | Telephone 5,00,00 4,00,00 1,43,00 1,21,70 1,21,70
7. POL 26,50,00 24.00,00 17,00,00 15,51,81 15,51,81
8. Advt. 5,00,00 1,00,00 5,00,00 4,99,93 4,99,93
9. PSS 20,00,00 10,00,00 2,30,00 2,29,96 2,29,96
10. | Secret 4.,00,00 1,00,00 Nil Nil Nil
11 Electricity 4,00,00 4,00,00 2,90,00 2,58,77 2,58,77
12 | Water 20,00 20,00 12,00 742 742
13 Other 4,00,00 2,,00( 1,30,00 1,29,99 1,29,99
Admn.
Services
18,-/ $ 8 8 18
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Recruitment by Nomination :-

(i)

(ii)

(iii)

(iv)

The Secretary to Govt. of Punjab, Deptt. of Personnel, (PCS Branch),
Chandigarh sent a proposal for recruitment of 3 posts of PCS
(Executive Branch) through Nomination Register "A-lll Recruitment
Process 2001 from amongst ETOs and BDPO's/DDPOs vide letter No.
3/3/2001-2PCS/526 Dated 12.3.2008. The Punjab Govt. nominated the
names of 8 candidates for these posts. The case was incomplete so,
the requisite necessary information/ record has been asked for by the
Gowt.

The Secretary to Govt. of Punjab, Deptt. of Personnel, (PCS Branch),
Chandigarh sent a proposal for recruitment of 12 posts of PCS
(Executive Branch) through Nomination Register "A-1 Recruitment
Process 2008 from amongst Tehsildars/ Naib Tehsildars vide letter No.
3/1/09-2PCS/98 Dated 19.1.2009. The Punjab Govt. nominated the
names of 26 candidates for these posts. The case was incomplete so,
the requisite necessary information/ record has been asked for by the
Gouvt. vide this office letter No. PR 742/09/A-4/43 Dated 6.4.09.

The Secretary to Govt. of Punjab, Deptt. of Personnel, (PCS Branch),
Chandigarh sent a proposal for recruitment of 8 posts of PCS
(Executive Branch) through Nomination Register "A-ll Recruitment
Process 2008 from amongst Ministeral Staff vide letter No. 3/2/09-
2PCS/237 Dated 2.2.2009. The Punjab Govt. nominated the names of
69 candidates for these posts. The case was incomplete so, the
requisite necessary information/ record has been asked for by the Gouvt.
vide this office letter No. PR 743/09/7289 Dated 18.3.09.

The Secretary to Govt. of Punjab, Deptt. of Personnel, (PCS Branch),
Chandigarh sent a proposal for recruitment of 8 posts of PCS
(Executive Branch) through Nomination Register "A-lll Recruitment
Process 2008 from amongst ETOs and BDPQO's/BDPQO's vide letter No.
3/1/09-2PCS/418 Dated 16.2.2009. The Punjab Govt. nominated the
names of 43 candidates for these posts. The case was incomplete so,
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the requisite necessary information/ record has been asked for by the
Gowt.

However, the Govt. has decided to review all the nominations against
the posts of P.C.S. (EB.) following in the share of Register A-lI, A-ll & A-lll as
mentioned above and to initiate the process afresh as conveyed vide affidavit dated 2-
7-2009 filed by the Govt. in the Hon'ble High Court.
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